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Job Application Form
Events & Communications Assistant

Hours:		37.5 (part-time or job share is not available for this position).
Salary: 	£25,000 
Location:	Primarily office-based in Hemel Hempstead, with regular travel around the community required and some flexible working offered.
Reports to:	Senior Events & Community Fundraiser
Requirement:	Access to a car is essential 

	PERSONAL DETAILS

	
Surname:                                                                              Forename(s)


	
Email address:


	
Address:

Postcode:


	Contact number:
Please specify times or dates when it is convenient to contact you.
Day:                                                                                                    Evening

	
Where did you hear about this vacancy?


	Do you hold a current driving license?                                       Yes/No
Do you have access to your own car?                                         Yes/No
(Access to a car is essential for this role)

	
Are you legally eligible for employment in the UK?                 Yes/No
Do you have proof of eligibility to work in the UK?                  Yes/ No


· Do you have any unspent convictions for a criminal offence? (Please note you are not required to disclose convictions or cautions that are 'protected' or 'filtered out' under current UK legislation). [ ] Yes / [ ] No If yes, please provide details on a separate sheet.
· This role requires a DBS check. Are you happy for DENS to undertake this check if you are offered the position? [ ] Yes / [ ] No

.


	EMPLOYMENT HISTORY

	

	Name of current/most recent employer:

Address:

Postcode:

Contact no.:

Position held:
	Date started:

Date left (where applicable):

Salary/grade:

Notice period:

Reason for leaving/wishing to leave:


	
PREVIOUS EMPLOYMENT

Please detail your full employment history, detailing any periods of unpaid/voluntary work (most recent first). Please provide details to account for any gaps in your employment history. Continue on a separate sheet if necessary.


	Employment date
	Name and address 
	Role and main duties
	Reason for leaving

	





	
	
	

	





	
	
	

	





	
	
	

	





	
	
	

	EDUCATION, TRAINING & QUALIFICATIONS
Please provide details of examination passes, qualifications obtained etc.  You may be required to provide proof of relevant professional qualifications at interview.
Please provide details in sequence with the most recent first
Where you have had a break in your education history, please give details.


	Secondary schools, colleges, universities attended
	Dates

      From                       To
	
Qualifications gained (dates, level, grades etc.)

	
















	
	

	Other relevant training courses completed which may be relevant to the position

	Organising body and title
	Course content, dates attended & qualifications

	










	

	YOUR SUPPORTING STATEMENT

	Please show relevant evidence and give examples of how you meet the criteria as set out in the Person Specification.  Please include what attracts you to this role and give details of any particular experience, skills and qualities that you feel make you the perfect candidate for this position.  If necessary, you may use a separate sheet of paper and submit with your application.









































	REFEREES 
Please name two referees; one of whom should be your current or most recent employer.  We will not approach your employer without your prior consent.

	
Referee No 1 (your current/most recent employer)

Name:
Job title:
Address:


Telephone number:
Email address:

Relationship to you:
	
Referee No 2

Name:
Job title:
Address:


Telephone number:
Email address:

Relationship to you:

	Equality, diversity and inclusion
DENS is committed to promoting a diverse and inclusive community.  We firmly believe that all individuals should be treated on the basis of merit and without prejudice; promoting equality of opportunity so that no job applicant is subject to unfair or unlawful discrimination on the grounds of gender, age, ethnicity, cultural background, faith, disability, sexual orientation, marital status, part-time working, union activity or political beliefs. We therefore encourage applications from all sections of the community


	By submitting this application form, I confirm that to the best of my knowledge, all of this information is true. I understand that any false statement may disqualify me from employment or render me liable to summary dismissal.



Signed:   						 Date:


Data Protection: DENS will process your personal data solely for the purpose of communicating with you about your application.


	How to apply
Read the full Job Description & Person Specification. 

· We will not accept a general CV for this role. Instead, please fill in the DENS Application Form and include your Supporting Statement.  Then submit your application to hr@dens.org.uk
· We’re recruiting on a rolling basis and will close this vacancy once a suitable candidate is appointed. We aim for an August hire for a September start, so early applications are strongly encouraged.

Please advise us should you require adjustments to be made for you at interview.


	
Why join DENS?
You’ll be part of a supportive, friendly, and dedicated team of fundraisers who foster a collaborative "One Team, One Goal" culture. We value and celebrate every member's contribution, ensuring you thrive in our positive working environment. Enjoy flexible working arrangements that support your work-life balance, along with ongoing training and development to enhance your skills. Your fundraising efforts will directly contribute to creating positive change and making a lasting impact in our community.

Benefits include:
· 25 days or equivalent annual leave, excluding Bank and Public Holidays
· One additional day of annual leave after each 5 years’ service, up to 3 days.
· Flexible working environment
· Medicash plan, including Virtual GP, some dental and optical cover
· Employee assistance programme – 24/7 mental health support helpline
· Blue Light Card discounts
· Professional development and training, including on-going access to e-learning platform
· Staff Networks, Wellbeing Days and whole team events
· One day to volunteer for DENS or another organisation
· NEST pension scheme
About DENS
Our aim is to be the first port of call for local people who are facing homelessness, poverty and social exclusion; to support and empower them to take the next positive step in their lives, secure and maintain a long-term housing option and be an active member of their community.
We ensure individuals have access to temporary and short-term accommodation, and individuals and families have access to emergency food and provisions. We provide a range of services so that people can develop resilience, skills, and confidence to take the next step in their lives. 
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